CONG TY CO PHAN CONG HOA XA HOI CHU NGHIA VIET NAM
CANG HAI PHONG Poc lap - Tw do - Hanh phiic

sé: §244 1op-cHP

Hai Phong, ngay éf thang 4/ nam 2019

‘ QUYET PINH
Ve viéc ap dung héa don dién tir tai Cong ty c¢6 phan Cang Hai Phong

TONG GIAM POC
CONG TY CO PHAN CANG HAI PHONG

Cin clr Luat doanh nghiép s6 68/2014/QH13 ngay 26/11/2014;

Can cir Luat ddu thiu sb 43/2013/QH13 ngay 26/11/2013;

Can cir Nghi dinh s6 63/2014/ND-CP ngay 26/06/2014;

Cén ctr Luat ké toan s6 88/2015/QH13 ngay 20/11/2015;

Cén cir Luét giao dich dién tir sb 51/2005/QH11 ngay 29/11/2005;
Cén ctr Luat Cong nghé thong tin s6 67/2006/QH11 ngay 29/6/2016;

Cin cir Nghi dinh s6 119/2018/ND-CP ngay 12/9/2019 cua Chinh phu Quy dinh
vé hoa don dién tir khi ban hang hoa, cung cap dich vu;

Can cr Thong tu s6 32/2011/TT-BTC ngay 14/03/2011 cta Bo tai chinh hudng
dan vé khoi tao, phét hanh va sir dung hoa don dién tir ban hang héa, cung tng dich

vy

Céan ctr Giéy chimg nhén ding ky kinh doanh nghiép ma sb: 0200236845 - dang
ky thay doi lan 8 ngay 12/10/2018;

Can ctr Diéu 1€ té chirc va hoat dong ciia Cong ty c¢b phan Cang Hai Phong.

QUYET PINH

Piéu 1. Ap dung hinh thirc héa don dién tir trong Cong ty ¢ phan Cang Hai
Phong tir ngay 10/11/2019 trén co s¢ hé thong thict bi va cac bd phén k¥ thuét lién
quan, dap tmg ding qui dinh tai Thong tu s6 32/2011/TT-BTC ngay 14/03/2011cua
B6 Tai chinh, nhu sau:

1. Phan mém tmg dung khi tao, 14p hoa don dién tir: Hé théng thong tin quén 1y
(MIS) va hé thong phan mém quan ly, khai thac container (PL-TOS).

2. Pon vi cung cép dich vu hoa don dién tir:

- Tén don vi: Viettel Hai Phong - Chi nhanh tép doan cong nghiép - Vién thong
quan doi; Dia chi: Puong Lé Hong Phong, P.Thanh To, Q. Hai An, TP. Hai Phong.

- Hé thong thiét bi: Sir dung hé théng hitps://business-sinvoice.viettel.vn va
ching thu so Viettel e-Invoice seri: 5404FFFEB7033FB316D672201B7E7B34.

3. Viettel Hai Phong - Chi nhanh tap doan cong nghiép - Vién thong quéin doi

chiu trdch nhiém dam bao hé théng phi hgp v6i cac van ban phap luét lién quan;
Chiu trach nhiém dam bao an toan hé théng, thiét bj van hanh lién tuc 24/24.



Piéu 2. Mau hoa don dién tir va muc dich sir dung

TT Tén loai héa don Mau s6 Muc dich sir dung

Cho viéc cung cap dich

1| Hoa don dich vu tau gid trj gia ting | 01GTKT0/001 vu dbi vai tau.

Cho viéc ban hang hda,

Hoéa don dich vu gia trj gia tang ’
cung cap dich vu.

2 01GTKT0.002

Piéu 3. Theo Khoan 2 - Piéu 4 - Thong tu s6 32/2011/TT-BTC ngay
14/03/2011cua B¢ Tai chinh, Tong Giam dbc ban hanh kém theo Quyét dinh nay
Quy trinh khdi tao, 1ap, luan chuyén va hwu trir dir liéu héa don dién tir tai Cong ty cd
phan Cang Hai Phong.

Piéu 4. Trach nhiém cia cac phong nghiép vu, Trung tdm va céc chi nhénh
trong Cong ty lién qua dén viéc khéi tao, 1ap, xir 1y, luan chuyén va luu trir dit liéu
héa don dién tir bao gdm ca trach nhiém cua ngudi dugce thuc hién chuyen ddi hoa
don dién tir sang héa don gidy.

- Phong Tai chinh Ké todn: Khoi tao miu sd, ky hiéu héa don trén hé théng;
Kiém soat viéc luan chuyen hoéa don dién tir; Bao cdo tinh hinh sir dung hoa don dién
tir chinhxéc ciing nhu tién hanh lwu trir theo quy dinh ciia Cong ty.

- Phong Kinh doanh: Bam bao viéc tao, 14p, phat hanh, ludn chuyén hoa don
dién tir; Theo ddi, quan ly phat hanh héa don; Thuc hién huy, diéu chinh héa don
theo quy dinh; HJ trg, giai dap cac vuéng mic khi sir dung hoa don dién tir tai Cong
ty.

- Chi nhanh Cang Chua Ve, Chi nhanh Cang Tan Vii: Dam béo viéc tao, lap,
phét hanh, lun chuyén hoa don dién tir; Theo doi, quan 1y phéat hanh héa don; Thyc
hién hity, diéu chinh héa don theo quy dinh; HJ tro, gidi dip cdc vuéng mic khi sir
dung hoéa don dién tir tai Chi nhanh.

- Trung tdm Cong ngh¢ thong tin: Phéi hop véi Viettel dam béao ky thuat két ndi
dugc lién tuc 24/24; Kiém soét viéc thuc hién luu trir héa don dién tr trén hé thong
cua Viettel.

Piéu 5. Quyét dinh nay c6 hiéu luc ké tir ngay 10/11/2019. Cac Ong (Ba) Ke
todn trudng, Trudng cac phong Phong Kinh doanh, Ky thuit, Ké hoach phép ché,
Truéng Trung tdm Cong ngh¢ thong tin, Gidm dbe Chi nhanh Cang Tan Vi, Pho
Giam déc phy trach Chi nhanh Cang Chua V& cin of quyet dinh thi hanh./.

Noi nhin:

- Nhu diéu 5;

- Chu tich HPQT (dé b/c);

- Ban Diéu hanh Céng ty;

- Ban Kiém soét Céng ty;

- Luu: TT CNTT, VT.
)

" Cao Trung Ngoan




QUY TRINH
KHOI TAO, LAP, LUAN CHUYEN VA LUU TRU DU LIEU HOA PON DPIEN TU
(Kém theo Quyét dinh s6: 33 M/ /QD-CHP ngay 6/ /A4 /2019)

1. Quy irinh xuét héa don dién tir

Buwéc 1: Khai tao

- Cong ty ¢b phan Cang Hai Phong (Cang Hai Phong) s& dugc Viettel Hai Phong
tao san mau hoéa don va gui cung thong béo phét hanh héa don véi Quyet dinh ap
dung héa don 1én Cuc thué Hai Phong. Sau khi dugc Cuc thué Hai Phong cho phép
stir dung, Viettel Hai Phong s€ cap cho Cang Hai Phong mdt tai khoan dé dang nhép
trén hé thong phan mém https:/business-sinvoice.viettel.vn. Céang Hai Phong s€ su
dung tryc tiép tai khoan dé ding nhap, sir dung phan mém Héa don dién tir do Viettel
Hai Phong cung cép. Dir liéu hoéa don sé dugce két ndi ty dong tir phan mém MIS, PL-
TOS cua Cang Hai Phong sang phan mém héa don dién tir Business-sInvoice.

- Dinh dang truyén - nhén - luu trit ciia hoa don 1a dinh dang XML; Pinh dang
hién thi dugc quy dinh bdi XSLT (Extensible Stylesheet Language Transformations);

- Chir ky s6 chon tiéu chuén chir ky dién ttr XML.

GTY - Phong Tai chinh Ké toan quan Iy, thuc hién khéi tao mau s, ky hiéu héa don
PHAN trén hé thong.

;1;‘0(;{ Buwdc 2: Lip héa don

_ Cang Hai Phong ¢6 phan mém khdi tao, 1ap hoa don dién tir trén Hé théng
NTPZ thong tin quan ly (MIS) va hé thong phan mém quan ly, khai thac container (PL-

TOS) dam bao dir liéu cia hoa don dién tir ban hang ho4, cung g dich vu duge tu
dong chuyén vao phin mém (hoic co s dir lidu) ké toan tai thoi diém 1ap hoé don.

Hoéa don dugc tao lap truc tlep trén may tinh két n6i mang théng qua phin mém
MIS, PL-TOS két ndi v&i hé théng phdn mém héa don dién tir cia Viettel Hai Phong
theo Khoan 2 diéu 4 Théong tu 32/2011/TT-BTC ciia Bo Tai chinh huéng din vé khai
tao, phat hanh va sir dung hoa don dién tir ban hang ho4, cung tng dich vu.

Quy trinh lap héa don cu thé nhu sau:

- Nhén vién tai Phong Kinh doanh/Ban Kinh doanh tiép thi ding nhép phin
mém MIS hoac PL-TOS nhép thong tin khach hang va céc loai dich vu (tén dich vu,
don vi tinh, s6 luong, don gia, % thué GTGT.. " A

- Sau khi nhap day du thong tin khach hang nhén vién kinh doanh Phong Kinh
doan]}/Ban Kinh doanh tiép thi thuc hién chon hinh thirc héa don dién tir va luu vao
h¢ thong.

Nhan vién Phong Kinh doanh/Ban Kinh doanh tiép thi vao phan hé héa don
dién tir d€ phat hanh héa don dich vu tau gia tri gia ting va Héa don dich vu gia tri
gia tang cho khéach hang.

Sau khi phat hanh héa don thanh cong hé théng héa don dién tir Viettel s& tu

dong cép nhat lai s¢ héa don phéat hanh thanh cong vao phi~ mém MIS, PI .;—EQS
thoi diém 1ap héa don. &




Buwdc 3: Phat hanh Hoa don dién tir

Hg théng Viettel duoc céu hinh ty dong giri t6i ngudi nhén (khach hang/déi tac)
qua email hodc in héa don chuyén doi (néu can).

Phong Kinh doanh/Ban Kinh doanh tiép thi theo ddi, quan 1y viéc phat hanh hoa
don dién tur.

Trung tim CNTT phdi hop véi Viettel Hai Phong céu hinh chirc ning tu dong
gtri héa don dién tir.

Buwdc 4: Ludn chuyén

Quié trinh luan chuyén dugc thuc hién truc tiép & phdn mém MIS, PL-TOS trén
may tinh c6 két noi mang. Dir liéu dugc Iuu truc tuyén (online) trén Internet. Do do,
moi ca nhén chi can dung tai khoan da dugc quan tri hé thong cap phat, phan quyén
dé dang nhdp dé xem thong tin chi tiét cia timg hda don.

Phong Tai chinh Ké toan, Phong Kinh doanh/Ban Kinh doanh tiép thi theo doi,
quan ly viéc ludn chuyén héa don dién tu.

Buwdc 5: Luu triv

Thong tin héa don dugc luu trir trén phé‘m mém héa don dién tir cua Viettel, viéc
kiém tra ciing dugc thao tac trén mady tinh va két néi mang. Truong hop can luu héa
don gidy thi in ra va luu lai.

Trung tdm CNTT kiém soét viéc thuc hién viéc luu trir hoa don dién tir trén hé
thong cua Viettel theo dinh ky va djt xuat.

Buwdc 6: Sao lwu phuc hoi dit li¢u trong trwong hop bi mit két néi

Dir liéu khi dwoc nhap vao phin mém sé& dugc huu truc tiép trén hé thong Server
cua Viettel va duge khoi phuc khi cé két n6i mang Internet. Cac dir li¢u s€ dugc sao
luru lién tuc trong qua trinh khoi tao, 1ap va phéat hanh héa don theo tirng gio, timg
ngay trén hé thong.

Viettel c6 cac giai phap Iuu trir, sao lvu dam bao chéng mat mat, dé dang phuc

hdi. Cac hoa don sau khi lap sé dugc hru trir theo dang dién tir trén hé thong cua
Viettel.

2. Quy trinh hiy héa don dién tir

Huy héa don dién tir da ké khai thué: Phong Kinh doanh/Ban Kinh doanh tiép
thi tdi mau “Bién ban thu hoéi hoa don da 1a8p” va guri cho Khach hang, Khach hang s€
dién day du thong tin va ky trén mau “Bién ban thu hoi” va giri lai bién ban clng hoa
don cho Cang Hai Phong; Str dung chirc nang hiy héa don trén phan mém Business-
sInvoice.

Huy héa don thira: Hoi dong hily héa don Cong ty s& lam bién ban hiy s6 lugng
héa don thira theo thu tuc giong nhu héa don giay.

Hoa don du diéu kién huy s& duoc tiéu huy biang chuong trinh Hoa don dién t

ctia Viettel (danh ddu trang thai) nhung van luu trir trong co s& dir liéu héa e
tur.
="




3. Quy trinh xuit héa don thay thé

Khi héa don bi sai dé xuit Héa don thay thé, trén hé théng héa don dién tir cua
Viettel (https://business-sinvoice.viettel.vn) ¢6 tinh nidng “Lap héa don thay thé” va
gtri cho Khach hang. Khéch hang dién ddy du théug tin va ky trén mau “Bién ban thu
héi” gri lai cho Phong Kinh doanh/Ban Kinh doanh ky va déng dau, scan mau “Bién
ban thu hdi” va dinh kém cing hoa don cii dé thay thé hoa don sau dé tiép tuc tao héa
don méi, héa don cii khi tra ctru lai s& hién thi thong tin 12 “Hoéa don thay thé”,

4. Quy trinh xuit héa don diéu chinh

Khi hoa don bi sai dé diéu chinh Hoéa don, trén hé thfing hoéa don dién tir cia
Viettel (https://business-sinvoice.viettel.vn) ¢ tinh ning “Piéu chinh thong tin” va
guri cho Khach hang, Khich hang sé& dién diy du théng tin va ky trén miu “Bién ban
diéu chinh” giri lai cho Phong Kinh doanh/Ban Kinh doanh ky, déng d4u va scan mau
“Bién ban diéu chinh” va dinh kém ciing hoa don cii dé didu chinh héa don. Sau d6 s&
tao hoa don méi. Hoéa don cii sau khi tra ctru s& hién thi théng tin 1a “Hoéa don didu




